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Solicitor’s Permit Renewal Checklist

All Maryland Solicitor’s Permits expire on June 30th every year.
Renewals should be submitted to MHEC no later than June 1st.  Renewals must include all updated materials identified on this checklist.  One checklist should be submitted for each solicitor, but multiple schools may be submitted on one checklist.
	Solicitor Applicant’s Name:
	

	
	
	
	
	

	School Name(s):
	     

	


	 FORMCHECKBOX 

	1
	One high resolution clean color print, no smaller than 1-1/2” passport style (preferably emailed as an attachment)

	
	
	Comments:       

	
	
	

	 FORMCHECKBOX 

	2
	Current State Certificate or Letter of Approval for each school’s home state.

	
	
	Comments:       

	
	
	

	 FORMCHECKBOX 

	3
	Current Enrollment Agreement(s) for each school and each program for which solicitor will be recruiting.

	
	
	Comments:       

	
	
	

	 FORMCHECKBOX 

	4
	Current School catalog(s) (for each school / program for which the solicitor applicant will recruit)

	
	
	Comments:       

	
	
	

	 FORMCHECKBOX 

	5
	Current Advertisements for each school and each program for which solicitor will be recruiting.

	
	
	Comments:       

	
	
	

	 FORMCHECKBOX 

	6
	Fees ($25 per solicitor; $25 per school)

	
	
	Comments:       

	
	
	

	 FORMCHECKBOX 

	7
	Changes in School or Solicitor address?  If so, please provide:

	
	
	     


Submit to:
Amy Kania

Education Analyst

Maryland Higher Education Commission


6 N. Liberty Street, 10th Floor


Baltimore, Maryland 21201

Email: akania@mhec.state.md.us 
Maryland Higher Education Commission

6 N. Liberty Street ( 10th Floor ( Baltimore, MD 21201

T 410.767.3301 ( 800.974.0203 ( F 410.332.0270 ( www.mhec.state.md.us
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